ARCHIVAL COLLECTING AND ACCESSIONS POLICY

The Congregational Library of the American Congregational Association includes an archival repository, recognized as such by (among others) the Historical council of the United Church of Christ and the Missionary Society of the National Association of the Congregational Christian Churches. The Library collects, preserves, catalogs, and makes available to the researchers the records of the other archival materials in its care of conferences, associations, churches and other Congregational Christian Conferences, National Association of Congregational Christian Churches and the United Church of Christ traditions of American denominational life. The Library also considers for acceptance the personal papers of individuals representative of the life of those traditions

Materials of extinct organizations and of deceased individuals, once accepted, become the sole property of the Congregational Library, subject to its rules and regulations.
Materials of living organizations and individuals may become the property of the Library, if both parties so agree.

Alternatively, materials of living organizations and individuals may be accepted by the Library for deposit in a revocable trust for the benefit of the Library (on “permanent loan”), if both parties so agree. The trust arrangement may be revoked, and the materials deposited with the Library on “permanent loan” may be recalled in whole or part, by the donor or the donor’s duly authorized representative so long a sixty days prior notice is given in writing to the Library. Although the deposit in trust includes the copyright and literary property rights to the materials, during the donor’s life or continued existence, persons wishing to quote from, comment upon, publish or reproduce the materials must obtain the appropriate permission from the donor.

Upon the extinction of the donor organization or decease of the individual donor, the trust arrangement will terminate and the materials then still on deposit in trust with the library on “permanent loan” including literary rights and copyright therein) become the sole property of the Library, subject to its rules and regulations.

In the case of materials given to the Library as an outright gift, the gift shall be unrestricted and include copyright and literary property rights to the materials so given.

The library does not insure the documents placed in its care. Organizations or persons donating materials to the Library or depositing materials in trust on “permanent loan” with the Library and desiring insurance coverage for those materials must insure those materials themselves.

PLEASE SEE REVERSE

The Library will give “permanent loan” materials while in is custody to the same care they would receive if they belonged to the Library free of trust. The Library will not be liable for deterioration of the or damage to such materials as caused by the normal ageing process, usage, handing, or for loss or damage to such materials occurring by reason of theft, fire, water, air pollution or otherwise.

The cost of materials necessary to the archival processing of the records of living organizations and individuals shall be borne by the donor/depositor, the Library providing expertise and labor.

Portions of deposits deemed by the Library to be not acceptable will be separated, and their return will be offered to the donor/depositor. Such unacceptable portion, if refused or not retrieved by the donor/ depositor with in sixty days, will be disposed of as the Library deems fit.

By order of the Executive Committee of the American Congregational Association, 1982.

