
ACA by series  (updated June 2008)

Series, Description
Box
FN
Folder Description
Date
Notes

A: Articles of Incorporation

A01
01
Joseph S. Clark; Act of Incorporation, 
1854

April 11

A01
02
State acts
1854, 1856, 1864
in oversize box

A01
03
State acts
1864

A01
04
State acts
1871

A01
05
Incorporation and By-laws
1969

A01
06
Change in By-laws
2008

B: Board of Directors

B01
01
Constitution, By-laws, Records
1851

B01
02
Records
1853-87

B01
03
Notes
n.d.

B01
04
Membership Record: List of members 
ca. 1860s

arranged by state

B01
04
Correspondence
1867-76

B01
05
Executive Committee for the Fair Records
1872

B01
06
Executive Committee for the Fair, 
1872

Daybook

B01
07
Executive Committee for the 
1872-3

Fair,Correspondence

B01
08
Reports, Library
1874, 1880, 1886, 

1897

B01
09
Committee minutes: Library business
1886-7

B01
10
Finance Committee
n.d.

B01
11
Henry M. Dexter "The Pitcher Memorial 
1888

Fund…"

B01
12-16
Correspondence (Thomas Todd)
1898

B01
13
Mary Mitchell Will
1910

B01
14
Charles E. Sherman. Brief for the ACA
1901

B01a
Mintues, Records
1898-1921
bound volume

B02
01
Library Committee Daybook and minutes
1901-1917
the only minutes are 

 from 1917
a few months from 

1917

B02
02-03
Meeting Minutes
1928-1932

B02
03-04
Minutes, Records
1935-1941

B02
05
Library Committee Minutes 
1938-1954
(bound volume)

B02
05-11
Minutes, Reports, Corresp.
1941-1955

B03
01-04
Minutes, Reports, Corresp.
1955-1960

B03
03-04
Douglas M. MacIntosh, Minutes of 
1973-7

Director's Meetings

B03
05
Library Committee Record book:1955-
1955-1967

1967
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B03
06-08
Minutes, Reports, Corresp..
1961-1969

B04
01-02
Meeting Minutes
1970-1976

B04
05
Library Committee selection of a new 
1976

librarian

B04
06-07
Meeting Minutes
1977-1979

B04
08
Members' Obituaries of ACA Members, 
1970s

Officer list, 1853-1977

B05
01-06
Library, Executive Committeees and 
1980-1982

Directors' Meetings

B05
07
Members: New and Obituaries  
1980s

B06
01-07
 Library, Executive and Directors' 
1982-1986

Meetings

B07
01-07
 Library, Executive and Directors' 
1986-1990

Meetings

B07
08
Members
1989-1990
includes 1990s 

obituaries

B08
01-11
Library, Executive and Directors' 
1990-1993

Meetings and Annual Meeting

B09
01-02
Meeting Minutes
1993-1994

B09
03
Capital Funds Literature
1994

B09
04-09
Library, Executive and Directors' 
1994-1995

Meetings and Annual Meeting

B10
01
Long Range Planning Committee
1995

B10
02
Membership List
1994, 1996

B10
02a
Find raiser mailing list
1997-1998

B10
03-10
Library, Executive and Directors' 
1996-1997

Meetings and Annual Meeting

B11
01-09
Library, Executive and Directors' 
1998-1999

Meetings and Annual Meeting

B12
01-10
Directors' Meetings and Annual 
1999-2002

Meeting, Correspondence

B13
01-02
Directors' Meetings 
2002-2003

B13
03
Special Board Meeting, April 28
2003

B13
04
Annual Meeting
2003

B13
05
ACA 150th Anniversary Celebration
2003

B13
06
Directors' Meetings
2003

B13
07
Special Board Meeting, November 12
2003

B13
08-09
Directors' Meetings and Annual 
2004
includes building 

enhancement project

 packet from March 

15 meeting

B13
10
ACA Handbook
2002
2 disks included 

B14
01-2
Board Development & Nominating 
1999-2003

Committee- Minutes, Cores.

B14
03-6
Building Committee- Minutes and 
1999-2002

Correspondence

B15
01
Building Committee- Infill Project
2002

B15
02
Building Committee
2003
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B15
03-5
Finance & Budget Committee: Minutes, 
1999-2003

Cores.

B15
06-7
Finance & Budget Committee: Financial 
1999-2003
Final Drafts 

Statements
Presented at Board 

Meetings

B15
08
Finance & Budget Committee:Fund 
2003

Raising, Rob Peters

B15
09
Financial Development Committee
1999-2003

B16
01
Investment Committee- Policy Statement,
1987, 1988, 1992, 

 Employee Benefit Updates
2000

B16
02-3
Investment Committee- Minutes, Cores., 
1999-2003

Reports

B16
04-05
Investment Committee- Financial 
2000-2003
temp files?

Statements

B16
06-07
Library Committee Meetings, 
1998-1999

Correspondence

B17
01-03
Library Committee Meetings, 
2000-2003

Correspondence

B17
04
Personnel Committee- Minutes, 
1999-2001

Correspondence

B17
05
Personnel Committee- Pension Plan
1997, 2001

B17
06
Personnel Committee- Minutes, 
2001-2002

Correspondence

B18
01
Personnel Committee- Minutes, 
2000-2003

Correspondence

B18
02
Alternate Partners, Ad Hoc Committee- 
2003

Reports, Analysis

B18
03
Alternate Partners, Ad Hoc Committee- 
2003

Minutes Cores.

B18
04
Vision Steering Ad Hoc Committee- 
2001-2002

Minutes, Cores.

B18
05-06
Visitor's Center Ad Hoc Committee- 
2001-2003

Minutes, Cores., Reports

B18
07
Visitor's Center Ad Hoc Committee- 
2002-2003

Video Tour with Dr. Worthley

B18
08-09
Visitor's Center Ad Hoc Committee- 
2003

Survey

B19
01
Cambridge Trust Company Loan
2002

B19
02
Fund Raising Letters
1962-2002

B19
03
Board Correspondence
2003-2004

B19
04
Search Committee: Margaret Bendroth
2003-2004

B19
05
Congregational Christian Historical 
2003-2004

Society Collaboration

B19
06
Athenaeum Discussions
2004

B19
07
Harold Field Worthley's Retirement Party
2004

B19
08
Burdette Johnson
2005
Memorial for former 

director

B19
09
Pension
2005

B19
10
Quarterly Meetings
Sept 2004-March 
Includes Special 

2005
Meeting, Feb 3 2005

B19
11
Annual Meeting
2005
June 6
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B19
12
Quarterly Board Meetings
2005-2006
September-March

B19
13
Annual Meeting, June
2006

B19
14
Quarterly Board Meetings
2006-2007
September-March

B19
15
Annual Meeting, June
2007

B20
01
Board Development Committee
2004-

B20
02
Building Committee
2004-

B20
03
Finance and Budget Committee
2004-
Includes IRS tax 

status and Citizens 

Bank Line of Credit 

2007 letter

B20
03A
Finance and Budget: Citizens Bank line 
2006

of credit amendment

B20
04
Financial Development Committee
2003-

B20
05
Investment Committee
2003-

B20
06
Library Committee
2004-

B20
07
Personnel Committee
2003-

B20
08
Program Committee
2004-

B20
09
Ad Hoc: Building Enhancement 
2004-

Committee

B21
01
Quarterly Board Meetings
2007-2008
September-March

B21
02
Special Mailing- By-law changes
2008

C: Building and House

C01
01
Legal documents
ca.1930, 1849, 1865

C01
02
Building Alteration
n.d.

C01
03
Legal documents
1872,1884

C01
04-5
Legal documents
1897-8
with photocopies

C01
06
Quit claim Deeds
ca. 1866-75

C01
07
Mortgage and deeds
ca. 1874-97

C01
08
Deed ACA/Lexington Bld. Assoc.
1896

C01
09
Quitclaim Deeds
1897-1900

C01
10
Principle deed
1896
see oversize box

C01
11
Club House Estate/H.W. Paine opinion
n.d.

C01
12
Reports, Deeds
ca. 1871-96

C01
13
Records
ca. 1895-6

C01
14
Agreement for construction
1897-1899

C01
15
letter
1897

C01
16
Correspondence
1897-8

C01
17
Correspondence (Shepley, Rutan, and 
1898

Coolidge)

C01
18
Work Orders (Shepley, Rutan, and 
1897-8

Coolidge)

C01
19
Correspondence (William Brainerd)
1898

C01
20
Minutes
1898
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C01
21
Receipts
 n.d.

C01
22
Final Report
1899

C01
23
Correspondence
1919-1920

C01
24
Addition to Congregational House, 
1922, 1940-42

Valuation Certificate, Appraisal of 

Building

C01
25
Mortgage
1896-1927

C01
26
Building Plans
1965
in oversize drawer 9

C01
27
Historical Sketches: Four Tablets
n.d.

C01
28
Rare Book Room Committee
1962-4

C01
29
Rare Book Room Committee 
1964-66

(Construction)

C01
vol. 1
vol. 1. Joint building and house 
1897
folder 14a

committee minutes

C02
01
Specifications for Building Alterations
1964

C02
02
Rare Book Room Construction records
1963-8

C02
03
Environmental Conditions Report of 
1993

Library

C02
04
ACA-Athenaeum Condominium unit B
1993

C02
05
Tax abatement papers for 1994 real estate 
1995

taxes

C02
06
Building Renovations and John Pearson
1994-1999

C02
07
Preservation Grant
1996

C02
08
Building Documents
1997

C02
09
Tremont Street Preservation Trust
1996-2000

C02
10
Mass. Historical Commission 
1997

Preservation Project

C03
01
Boston Athenaeum
1998-2002

C03
02
Congregational House Centennial
1998-1999

C03
03
ACA Grant Proposals
1998?

C03
04
Conditions Assessment, 
1998

Recommendations, Pearson

C03
05
Landmark HVAC project
1999

C03
06
LC Anderson HVAC Contract
2003

C03
07
LC Anderson HVAC Control Manual
2003

C03
08
LC Anderson HVAC 
2002-2003

C03
09
LC Anderson HVAC Maintenance 
2003

Program

C03
11
Preservation Agreement with Mass. 
1997-1999

Historical Commission

D: Executive Committee

D01
01-3
Records
1924-48

D01
04
Dana B. Jefferson Bankruptcy
1932-1935

D01
05-06
Records
1948-58

D01
07
Appraisal of Estate
1940, 1942
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D01
08
John R. Littlefield, Bankrupt
ca. 1942

D01
09
John R. Littlefield, Bankrupt
ca. 1942

D01
10
Non-ACA Incoming Correspondence
1936, 1939

D01
11
Tax Abatement
1940-2

D01
12
Tax Abatement
1943

D01
13
Executor's Deed
1919
blueprints in drawer

 9A

D02
01-13
Records
1931-1964

D03
01-02
Records
1965-69

D03
03
Chairman's Correspondence from Harold 
1970-1

Price

D03
04
Chairman's Correspondence from 
1971

Clarence Turner

D03
05
Chairman's Correspondence from Ralph 
1970-2

Lancaster

D03
06
Records
1972

D03
07
Records
1970-7

D03
08
Extracts of Minutes
1853-1900

D04
01
Corporate Checking Account
1971

D04
02-03
Records
1972-7

D04
04
Johnson, Burdette. Correspondence

E: Treasurer

E-
Account books (3)
1918-1940
oversize: no box

E01
01
ACA Subscriptions
1856

E01
02
ACA Memoranda and Subscriptions
1860s

E01
03
ACA Subscriptions
1864
2: labeled A and B

E01
04
ACA Subscriptions
1864
2: labeled C and D

E01
05
ACA Memorial Offerings, 1870-1; 
1870-1

Phillips Church and Society, South 

E01
06
ACA: Contributions 1871 for bldg. 
1871

Library; Amherst, MA 1st Cong. Society

E01
07
ACA subscriptions
1871

E01
08
ACA Agreement to make up the deficit
1874-5

E01
09
ACA Rents Received
1873-9

E01
10
ACA Deposit Book
1922-4

E01
11
Donations
1872

E02
01
Treasurer's Reports and occasional 
1857-70

abstracts

E02
02
Pledge Drive
1872

E02
03
Atlantic National Bank of Boston 
1877-1886

Account Books (2)

E02
04
Mortgage
1888-96

E02
05
Comparative Statement of Income and 
1922-9

Expenditures
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E02
06
Correspondence, including tax status
1924, 1925, 1965, 

1972-3

E02
07
Correspondence
1929-31

E02
08
Correspondence
1923-9

E02
09
Correspondence, Insurance
1929-32

E02
10
Treasurer's Receipts and Disbursements
1927-58

E03
01-05
ACA Treasurer Ralph E. Whitney 
1930-1943

Correspondence

E03
06-08
ACA Treasurer Ralph E. Whitney 
1952-1959

Correspondence, Alphabetical listing A-M

E04
Treasurer James P. Melledge, Ledger
1871-2

E04
01
ACA Treasurer Ralph E. Whitney 
1952-1959

Correspondence, Alphabetical listing N-Z

E04
02
Correspondence
1957

E04
03
Treasurer's book
1952-61

E04
04
Treasurer's book
1954-6

E04
05
Tax Exemption, Electrical 
1959-61

Modernization, Wages, etc

E05
01-03
ACA Treasurer Ralph E. Whitney 
1960-1966

Correspondence, Alphabetical listing A-Z

E06
01
Diary of the Treasurer
1962-4

E06
02
Financial Statements
1970-7

E06
03
Tax abatement, real estate tax
1983-1984

E06
04
Reports, Forms
1995

E06
05
Tax Exemption, Financial 
1995-1996

E06
06
Taxes, Abatement, Audit Records
1996-1997, 2001

E06
07
Wayne Grant Consulting Agreement
2001

E06
08
Wachovia Corp. Shares
2001

E06
09
Cost Analysis of Projects
2001

E06
10
Cambridge Trust Company Loan, 
2002

Correspondence

E06
11
Fund Raising, Preparation
2002

E06
12
Fund Raising, Preparation
2004

E06
13-14
Tax Exemption, Confirmed
2004

E07
ACA Membership Alpha List
1853-1854

E07
ACA Membership and Donors
1853-87

E07
Membership
1889

E08
Membership and Constitution
1896-1920

E08
Account Books (3)
1853-1872 1871-

1872, 1920-1922

E09
Account Books 
1912-1928 1924-

1932 1968-1971

E09
Pledges
1964-1967
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E10
Rent Books (4)
1880s, 1879-

1896,1898-1901, 

1902-1903

E11
Rent Books (2)
1912-1921, 1916-

1919

E12
Rent Books (3)
1919-1922, 1932-

1941, 1957-1976

E13
Insurance Policies
1873-1897
Oversize box

E13
Account Book
1870-1872

E13
Dues paid
1959-1966

E13
Ledger
1965-1976

E13
Tax exempt ledger
1977-1979

E14
Bulk Mailing Account
1961-1976

E14
Bequests (2 files)
1979-1999, 2000-

F: Assistant Treasurer

F01
Librarian/Assistant Treasurer I. 
1871-80

Langworthy's Daybook

F01
Librarian/Assistant Treasurer I. 
1880-7

Langworthy's Daybook

F01
Librarian/Assistant Treasurer William 
1891-1900

Cobb's Daybook

F02
Librarian/Assistant Treasurer William 
1900-7

Cobb's Daybook

F02
Librarian/Assistant Treasurer William 
1907-12

Cobb's Daybook

F02
Librarian/Assistant Treasurer William 
1912-7

Cobb's Daybook

F03
01
Librarian/Assistant Treasurer William 
1917-8

Cobb's Daybook

F03
02
Correspondence: William Cobb
1871-1918

F03
03
Correspondence: Edward Shannon to 
1893-1916
Re: Denver Estate

William Cobb

F03
04
Correspondence: Boston Athenaeum and
1897-1920

 Denver

F03
05
Correspondence: Incoming "R"
1898-1902

F03
06
Correspondence: Tombs
1897

G: Corresponding Secretary

G01
01
Isaac Langworthy's Daybook
1851-71

G01
02
Correspondence: Isaac Langworthy
1852-5

G01
03
Congregational Library Assocation
1855

G01
04
Records
1855-9

G01
05
A-B, Joseph S. Clark, Corresp.. Secretary
1853-4

G01
06
C-D, Joseph S. Clark, Corresp.. Secretary
1853-4

G01
07
E-G, Joseph S. Clark, Corresp.. Secretary
1853-4

G01
08
H, Joseph S. Clark, Corresp.. Secretary
1853-4

G02
01
K-N, Joseph S. Clark, Corresp.. Secretary
1853-4
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G02
02
P, Joseph S. Clark, Corresp.. Secretary
1853-4

G02
04
R-W, Joseph S. Clark, Corresp.. Secretary
1853-4

G02
05
A-C, Joseph S. Clark, Corresp.. Secretary
1854-7

G02
06
D-F, Joseph S. Clark, Corresp.. Secretary
1854-7

G02
07-10
G-Z, Joseph S. Clark, Corresp.. Secretary
1854-7

G02
11
Joseph S. Clark, Corresp.. Secretary
ca. 1860-66

G02
12
Isaac P. Langworthy, "Various 
n.d.

Documents relating to the ACA"

G02
13
Isaac P. Langworthy, Correspondence
n.d.

G02
14
Incorporation papers (?)
1862-5

G02
15
Certificates
1871

G02
16
Certificates
1873
in oversize box

G03
01
Certificates
1875

G03
02
Correspondence
1872-84

G03
03
Isaac P. Langworthy, Re: Estate
1874-98

G03
04
Correspondence: Building Occupation
1908-17

G03
05
ACA Membership
1911

G03
06
Thomas Todd, Jr., Corresp.. And Rec. 
1913-9

Secretary

G03
07
Diversity Club One Male Member
1898

G03
08-10
Douglas M. MacIntosh, Corresp.. and 
1970-5

Rec. Secretary

G03
11
Douglas M. MacIntosh, letter, citations, 
1973-5

memorials and history

G03
12
Correspondence
1973-4

H: Building Superintendent 

H1
01
Record Book
1904-20

H1
02
George H. Rutter Daybook
1920

H1
03
George H. Rutter Daybook
1921-2

H1
04-09
Frank D. Bradley, Correspondence
1947-55

H1
10
Ralph Lancaster
1972-5

H1
11
Building Committee: Specifications by 
1964

Shepley Bulfinch

I: Publications

I1
01
Letter from the Board; Addresses to the 
1855-8

Association

I1
02
Congregational Quarterly
1859-1869

I1
03
Letters from the Board; Congregational 
1870-1898

Quarterly

I1
04
Dedication of Congregational House; 
1898

Historical Sketch

I1
05
50th Anniversary; Publications
1899-1911

I1
06
Publications
1931-53

I2
01
Publications
1960-5
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I2
02
Publications
1970-8

I2
03
Publications
1980-9

I2
04
Guides to the Library, Pledge Drives
n.d.

I2
05
Brochures, Invitations, Programs
n.d.

I2
06
PR
1970s-1980s

I2
07
Articles by staff/about the library
1998-2008

J: Librarian

J01
01
Isaac P. Langworthy Note book
1854-1880

J01
02
Correspondence
1853-4

J01
03
Catalogue of Books Belonging to the 
1853

Congregational Library Association

J01
04
Correspondence
1855-8

J01
05
Librarian Joseph S. Clark Correspondence
1857

J01
06
Librarian Joseph S. Clark Correspondence
1858

J01
07
Isaac P. Langworthy Incoming 
1867,8
1867: includes 

Correspondence
reference question 

letter

J01
08
Correspondence, Library Insurance 
1892, 1897

J01
08a
Alonzo Quint's Daybook
1894-1896

J01
09
Pratt Deed of Gift
1899

J01
10
Correspondence, Dexter portrait
1901

J01
11
Bishop Stubbs Collection, 
1901

J01
12
Bishop Stubbs Collection, clippings and
1902

 ACA annual report

J01
13
Bishop Stubbs Collection. Misc. lists 
n.d.

and notes

J01
14-17
William H. Cobb Incoming 
1890-1915

Correspondence

J01
18
Correspondence
1888-1924

J01
19
Correspondence
1989-1916

J01
20
Correspondence, from Williston Walker
1892-1914

J01
21
Correspondence
1883-1923

J01
22
Correspondence, Whitefield Portrait
1891

J01
23
Correspondence, Stickney Legacy
1893-4

J01
24
Correspondence, 50th Anniversary
1903

J01
25
Appraisal and Conservation, Frederick T.
1927

 Persons, Librarian

J01
26
Pamphlet Accessions
1947-65

J01
27
Tombs Report
1948

J01
28
Letter from outgoing librarian, Francis 
1951

Allen

J01
29
Librarian's Reports
1956-64

J02
01
Librarians of the Congregational 
1946

Library, 1853-1946
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J02
02
Correspondence of John Harrer, 
1959-60

Cambridge Historical Society

J02
03
Correspondence: Harrer and William 
1959-60

Clement

J02
04
Correspondence: Harrer and John Carter 
1959-60

Brown

J02
05
Correspondence: Harrer and Houghton 
1959-60

Library

J02
06
Correspondence: Harrer and Huntington 
1959-60

Library

J02
07
Correspondence: Harrer and New York 
1959-61

Public Library

J02
08
Correspondence: Harrer and Scheide 
1959-60

Library

J02
09
Correspondence: Harrer and Univ. of 
1959-61

Virginia

J02
10
Correspondence: Harrer and American 
1959-61

Antiquarian Society

J02
11
Correspondence: Harrer and Thomas 
1959-61

Streeter

J02
12
Correspondence: gifts, acquisitions
1963-5

J02
12a
Reference questions
1960s

J02
13
Article re: Cambridge Platform (rough 
1965

drafts)

J02
14
Duplicates in the Library
n.d.

J02
15
Librarian's Report to the Directors
1975

J02
16-21
Records
1977-1980

J03
01-09
Records
1980-1983

J04
01-08
Records
1983-1986

J05
01-02
Records
1985-1986

J05
03
Microfilm Projects
1986

J05
04
New Acquisitions
1986

J05
05
Public Relations
1986

J05
06
Daily ledgers
1985-1986

J05
07
Old South Church Permanent Display, 
1987

Harold Worthley Advisor

J05
08
Correpsondence
1986-1987

J06
01
Correpsondence
1986-1988

J06
02-08
Records
1987-1988

J07
01-02
Records
1988-1989

J07
03
Library Automation Consultant
1994

J07
04-05
Correspondence
1997

J07
06-07
Financial, Official Correspondence
1997

J07
08
Librarian's Calendar
1996-7

J07
09
Librarian's Calendar
1997-8

J07
10
Voss Library
1998
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J07
11
Financial and official correspondence
1998

J08
01
Periodical Project
1997-2000

J08
02
Financial and official correspondence
1998

J08
03
100th Anniversary- Congregational 
1998

J08
04
Librarian's Calendar
1998-9

J08
05
Librarian's Correspondence
1998-1999

J08
06-07
Financial, official correspondence
1999-2000

J09
01
Librarian's Calendar
1999-2000

J09
02
UCBWM/Virginia Stowe Book 
2000

J09
03
Computer/Tech Issues
2000-2002

J09
04
Researcher: William Claflin
2000

J09
05
Alden Rollins Correspondence
2000

J09
06
Stowe/Coakley Correspondence
2000

J09
08
Librarian's Administrative 
2000

Correspondence

J09
09
Calendars
2000-2002

J09
10
Stern Memorial Trust
2001

J09
11
Davidson, Martha: Automation 
2001-2002

consultation

J09
12
Librarian's Administrative 
2001

Correspondence

J09
13
Statistics
1989-2002

J09
14
Kelly, Bridgette- Correspondence
2002

J09
15
Acquisitions, Deaccessions/transfers, 
2001-2002

Projects

J10
01
Researchers
2001-2002

J10
02
Financial
2001-2002

J10
03
Permission to Quote Requests
2001-2003

J10
04
Library and ACA Monetary Donations
2002

J10
05
Dickenson, Leslie Researcher- 
2002-2003

Correspondence

J10
06
Correspondence, general
2002-2003

J10
07
Correspondence with the Board
2002-2003

J10
08
Librarian's Calendars
2002-2004

J10
09
Stowe/Coakley Correspondence, 
2003

ABCFM 7th floor project

J10
10
Afro-American Museum Visit
2003

J10
11
New Acquisitions
2003-2004

J10
12
Microfilm Projects
2003-2004

J10
13
Researchers
2004

J10
14
Correspondence
2003-2004

J10
15
Technology Issues
2002-2004

J11
01
Archive/Library Statistics, space reports
1996-1999
Archive sub-section
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J11
02
Archive/Library Deaccession Policy 
1996

discussion

J11
03
Archive/Library Mission Statement Goals
1997

J11
04
Archivist's  Journal
200-2002

J11
05-6a
Archivist's Monthly Reports to 
1997-1999; 2000-

Librarian/Executive Director
2004

J11
07
Archivist's Memos to Librarian
1996-2004

J11
08-09
Archive Budget
1996-1999; 2000-

2004

J11
10
Archivist's Correspondence
1998-2006

J11
11
Archive Policies
1991, 1996, 1997, 

2006

J11
12
Policies & Procedures Manual (since 
2000

revised)

J11
13
Archive Reference Requests
1997-2003

J11
14-15
Archive Researchers
1999-2004, 2004-

J11
16
Climate Control
1990-1997
Climate Control & 

Preservation sub-

section

J11
17
Preservation Survey by Barbara Austen
1993

J11
18
Massachusetts Board of Library 
1996

Commissioners Survey

J12
01
Rare Book Room Collection Condition 
1997

Survey by Yumiko Ohara

J12
02
Environmental Report (Library/Stacks) 
1999-2000

to Board of Library Commissioners

J12
03
Climate Control- LC Anderson 
2003

Maintenance Agreement

J12
04
Manuscript Survey by Mary Morgan
1982
Archive Collection 

Projects and Survey 

sub-section

J12
05
Archives- Shelf Lists
1981, 1982, 1990, 

1992, 2000, 2001

J12
06
Interns (Simmons)/Volunteers
1991, 1996-1998

J12
07
Collections Transferred
1996-2003

J12
08-09
Microfilm Projects
1993, 1996-1997; 

1997-2004

J12
10
Deaccession Project and Rare Book 
2002-2004

Room Cleaning

J13
01
Correspondence: Executive Director, M 
2003-2004

Bendroth

J13
02
Associate Librarian/Search Committee
2004

J13
03
Office Refurbishing Project
2004

J13
04
Library Staff Meeting Notes
2004-2005

J13
05
Library Guest Book
2005-2006
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J13
06
Web Site Screenshots
2006
This is 

documentation of 

what the web site 

looked like before it 

was redesigned in 

2006. Old design by

 Jessica Steytler

J13
07
Library Staff Meeting Notes
2006-2007

K: Photographs

K01
Photographs

K02-03
Photographs, Ministers Portraits A-G, 

H-W

K04
Photographs- Oversize

L: Architectural Drawings

L01-04
Architectural Drawings
1898-1960s

Oversize

O
Images
Series K

O
Suffolk County Registry. Principle Deed 
1896
Series C

to the ACA

O
Insurance Certificates
1854, 1856, 1864
Series A

O
Certificates
1873
Series G
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